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Objectives
On completion of this unit you'll be able to transform sentences from

e active to passive

e direct to reported

o affirmative to negative
e statement to question

e

(@D Overview

Lesson 1 : Voice : Active and Passive
Lesson 2 : Speech : Direct and Reported
Lesson 3 : Statements and Questions

Answer Key



SSC Programme

Voice : Active and Passive

&

Unit 10

0

English Three 32@= Unit 7-a si#@&i Passive voice @3 IR fHTted |
R cEeAcRA (@, Passive voice is used when the action in the sentence is
more important than the agent or doer of the action. 42 Lesson-«4 f&eita
Active Sentence & Passive Sentence-& s#i=< a1 transform <=1 7 | SIw=1 ©f
@ s 799

o= e (A T Active 8 Passive sentence FitE It | 59 sentence 3o %
31D |

Farmers harvest Aman rice in winter.
Aman rice is harvested in winter by farmers.

2% sentence Bte subject (Farmers) =@ qcre fe=smic (harvest) siwoe
FAR | @ QA sentence-& I Active sentence. fasi sentence-fits =
Jitwra subject & by s/t object Rra w@ge Ttz W3R AwEFeE f@wifs (is
harvested) sieafbe St | @ === sentence ¢ =1 =¥ Passive sentence.

=% Ki'h, 22w I1tF= object (Aman rice) &S I3 subject e I7ze T@®
932 @S AcFR principal verb @3 past participle form (harvested) s @3 2
«3f6 wfsfie be-verb (is) Tz z@wR |

5

I @4l I, Fei wiwle Active sentence & Passive @ transform 3 |
e famets 7% Ki‘b |

o (W@ transitive verb (e @ verb-«3 object eied =W)-93  passive
form z¢e e | @9 —

| wrote him a letter. Irw3f5= passive form =t'Q —
A letter was written to him by me. &€

He became tired. a=sfore 'become’ intransitive verb (sifik @ verb-«3
@11 object 3) ream @2 sentence B3 @Il passive form 2 |

e Active sentence @3 object Passive sentence-a subject ReR Tze =3 |
@ —
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English Two

I have shown him the pictures. (active)
The pictures have been shown to him by me. (passive)

Passive sentence-4 =@ principal verb @3 past participle (pp) form
TAZ® T @R 3 A tense wpitd 93 Sihefe be-verb (be, am, is, are,
was, were, been, being) T7z® = | @ —

She is drawing a picture. (active)

A picture is being drawn by her. (passive)

Active sentence-a3 subject 5 by f&=1 to si=emes passive sentence-a3
object f2rTa Taze =3 | WIS ¢(FC@ passive sentence-a object SRRe «tE
0 @ —

I knew the writer. (active)

The writer was known to me. (passive)

People did not build Rome in a day. (active)

Rome was not built in a day. (passive 43z object Sfifrs =3 1)

@I sentence-a 7 object (idie direct e indirect object) == direct
object sidie @S object 5= passive sentence-«a subject e 9z i
g | @ —

He gave me some money. (active)

Some money was given to me by him. (passive)

©@ 7 object w32 Ffew = Fa= Jfeaws object-Brwe passive
sentence-4 subject R /2R FACS =01 | @ —

They elected him President. (active : 'him' ¢ 'President’ «2 35fets Foaxl
FACR 1)

He was elected President by them. (passive)

@37 fJfeg tense spTa Active (2t& Passive sentence-«@3d transformation ==
T |

1. Present Simple Tense :

Present simple tense-«3 passive form-« =fsfie be-verb f&eia am, is, are
=1 be I97e W | @WT —

Active : They alway invite me to their party.
Passive : | am always invited to their party (by them).

Active : Let me tell you the story.
Passive : Let the story be told to you by me.

Active : Farmers sow the Aman seeds in July.
Passive : The Aman seeds are sown by farmers in July.
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Active : | borrow the book from her.
Passive : The book is borrowed by me from her.

@ 2. Past Simple Tense :

Past simple tense-«3 passive form-« =ifsfse be-verb f&wa was 3t were
TS X | @A —

Active : Rajib's mother gave him five hundred Taka.
Passive : Five hundred Taka was given to Rajib by his mother.

Active : The singer sang a number of songs.
Passive : A number of songs were sung by the singer.

@ 3. Future Simple Tense :
Future simple tense-as passive form-a auxiliary shall 3t will-a3 ==

wfsfae be-verb R 'be' 39z = | @99 —

Active : He will invite you to the party.
Passive : You will be invited by him to the party.

Active : They will make me group secretary.
Passive : | shall be made group secretary by them.

@ 4. Present Continuous Tense :
Present continuous tense-4< passive form-« auxiliary am, is 3t are 4«

*t wfefie be-verb e being 37z =7 | @@« —

Active : The sweeper is cleaning the room now.
Passive : The room is being cleaned by the sweeper now.

Active : She is telling me the stories.
Passive : The stories are being told to me by her.

@ 5. Past Continuous Tense :
Past continuous tense-@s passive form-& auxiliary was 3 were-43 7=

wfsfie be-verb e 'being’ I9ze &7 | @F —

Active : She was drawing a picture.
Passive : A picture was being drawn by her.

Active : | was buying some books.
Passive : Some books were being bought by me.
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English Two

6. Present Perfect Tense :
Present perfect tense-@s passive form-4 auxiliary have at has @3 ==

Tfsfae be-verb fR13 'been’ T2z =3 |
@ —

Active : He has successfully completed the course.
Passive : The course has been successfully completed by him.

Active : The committee has selected the candidates.
Passive : The candidates have been selected by the committee.

Ty tense @ww — present perfect continuous, past perfect, past perfect
continuous, future continuous, future perfect s future perfect continuous
tense-« passive form ¥3 TRR 4T3 FAifre | Fodlk Qetel W W S
T 1 | O Q3 [ SeprRel S @etEres passive form-« transform =t T |

S5 sentence @tetd Active (AtF Passive-&@ @24l Passive (2tF Active-«
transform <i's |

The building was constructed in 1920.
| told the boy to do the sum.

Let us play football.

She is looking at the picture.

| shall give you the money.

Rakib has got the first prize.

She was watching TV that time.

L N o 0o bk~ w DN

A decision has been taken by the committee to implement the plan.
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Syeech . Direct and Reyorted

A

% 53 Tereten % Ki'h |
The teacher said to me, "Do you know this story?"

The teacher asked me if | knew that story.

22 /e I subject (The teacher) object (me) & it JFeite ©f TR
E= (") 3t inverted comma-g3 W4y 9T 471 JOACR | @ HA A speech 3t
Sfets Direct speech e |

o BT 2w A e a2 v ARTIHT T4 TR0 | O 92 IF IR
subject Tl ICeTCRA ©F (&I inverted comma @3 WKy PR ©ee 91 'MW | FR”
IS subject FES A T RCACR OIS HAArFeC I9 A Report F1 AR | 9
¥ea speech & Indirect speech 3t Reported speech 3 |

@3 Sareed el direct speech B3 Sixiete 7% w1 AT | TH FACE LR,
direct speech fbte 76 subject (The teacher 43 you) @<z 7fG finite verb (said
@3z know) =itz | Sidie @3 speech e 1B 93 clause Fwatz | @2 clause (The
teacher said to me) fite & Jite JceRd ©f I T 2@ — 9tF Reporting
clause 3¢ |

s clause 6 were @36 sentence; «te inverted comma-«3 <y Reporting
clause-a3 subject St JceRn S TR @ @R — 9@ Reported Sentence

_

T
The teacher said to me,  "Do you know this story?"
Reporting clause Reported sentence

5

@3 @4l T Direct speeche fFeita Reported speech-« transform =1 T3 |
faees fesete = Ki'b |

e Reported speech-«a3 S at form @+ 2@ 1 eTe 63 7@ Direct speech
@3 Reporting clause @3 tense @3 Reported sentence @3 sentence type
(statement, question, command or exclamation) @32 Reporting ¢ Reported
Ty clause 47 subject a1 object-«3 person-«as o |

Unit 10 Page 140



English Two

e Direct speech @3 reporting clause 5 present a1 future tense @ 3ffe =g
reported speech-a reporting sentence @3 tense @3 (FICl “fFqes =7 1 |
w@ Direct speech-a Reporting clause & past tense-a Iffe ==
Reported speech-a Reporting sentence & w@@s past tense
(corresponding past)-a #fiafe® zw@ | wdie Direct speech-g3 Reporting
clause f past tense-4 =1 Reported sentence 43 tense fwreeica change

LIS
Tense of the Reported Sentence Change into
Present Simple Past Simple
Present Continuous Past Continuous
Present Perfect Past Perfect
Present Perfect Continuous Past Perfect Continuous
Past Simple Past Perfect
Past Continuous Past Perfect Continuous
Future Simple Future Simple in Past
@ @+ fatea Speech wteTte reporting verb past tense-« ge reported sentence
@3 tense “f7afe® TRTR |
Direct Mr Rahman said to me, "I don't take sugar in my tea."
Reported Mr Rahman told me that he did not take sugar in his tea.
Direct Rashed said to his friend, "My father is reading a
newspaper".
Reported Rashed told his friend that his father was reading a
newspaper.
Direct "I've done the work" — said the man.
Reported The man said that he had done the work.
Direct Nishu said to her sister, "I've been reading in this collage for
seven months."
Reported Nishu told her sister that she had been reading in that collage
for seven months.
Direct Nipa said to you, "Did you come here yesterday?"
Reported Nipa asked you if you had gone there the previous day.
Direct Karim said to me, "I was sleeping then."
Reported Karim told me that he had been sleeping then.
Direct Morshed said to me, "I shall submit my homework
tomorrow."
Reported Morshed told me that he would submit his homework the next

day.
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&8 Reporting verb present tense-« =i Reported sentence @3 tense “ffes

Al

Direct . Kamal says to his friends, "We are lucky that we've won the
match."

Reported : Kamal tells his friends that they are lucky that they have won
the match.

= Reported verb @@ tense-« 21$s =1 (&« Reported sentence it o=+ ey
31 universal truth oi F3ta O tense-93 RS 2@ 71 | @ —

Direct : The teacher said to the students, "Plastic bags pollute
environment."

Reported : The teacher told the students that plastic bags pollute
environment.

e Reported speech-« reported sentence-93 pronoun @@ fFeid “kafee g@
© Reporting Clause @3 subject ¢ object @32 Reported sentence-«4
3fef® pronoun wTE person @3 B2 N7 33 | «tF@ Reported sentence
« ffe pronoun

— First person (I, we, my, our, me, us, mine, ours) 2 ©f Reporting clause-
@3 subject & SR I,
— Second person (you, your, yours) = I Reporting clause @3 object &

IR A,

— Third person (He, she, they, it, his, her, their, its, him, them, hers, theirs,
o7 20 o oA AT |

Q@ —

Direct . Aminur said to me, "I am going to take my lunch at 1 p.m."

Reported : Aminur told me that he was going to take his lunch at 1 p.m.
(1st person follows the subject — 'Aminur®)

Direct . Russel said to me, "Will you give me the book?"
Reported : Russel asked me if | would give him the book. (2nd person
follows the object — 'me’)

Direct : You said to me, "He is a very intelligent man."
Reported : You told me that he was a very intelligent man. (3rd person —
no change)
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e « mrol Reporting verb 5 past tense-« 21 Reported sentence-«q 3ffs fg
g *% Reported speech-«3 ¢wta +if7afes 27 |

@ —
Words Change into
this that
these those
it that
yesterday the previous day
tomorrow the next day, the following day
here there
come go

MR AN 93 ARRS T THIRA T A0 |

AR @7 N (Sez @ Reported speech @3 5o 1 FOC (@W 2 ©f {87
3w Direct speech-a@ Reporting sentence-«3 Type (wi<fit Reported sentence &
statement, question, command =i exclamation) @3 ©2& | 53 S @ Fo(TF
SCEOT P = |

«

e English Two 33 @&tated @ AR o Al sense NP BIA 401
sentence T 91 I | TN —

Statements — which state something and end with a period ( . ). e.g., | shall
go to Khulna tomorrow.

Questions — which ask something and end with a question mark (? ). e.g.,
Who came here yesterday?

Commands or imperative sentences — in which some order, suggestion or
request is made and which usually end with a period ( . ). e.g., Please lend me
your pen.

Exclamations — which express some strong emotion or wonder and usually
contain an exclamation point ().

e.g., Hurrah! We've won the match.

Statements :
Direct speech @3 Reported sentence 6 statement =t Reported speech @3
@

— Reporting verb g=ers say 3t tell 57z 27 |
— ¢ Reported sentence & 3 ¥ &= 'that' I7%e =3 |
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Direct
Reported

Direct
Reported

(\fs*z Questions :

Rahman said to his brother, "I shall go to Khulna tomorrow."
Rahman told his brother that he would go to Khulna the next
day.

Nishan says, "l know the man."
Nishan says that he knows the man.

— Direct speech «a Reported sentence & question =t Reported speech @@=

P9

— Reporting verb et sigiRers ask 5= 41 T

— Reported sentence-a question word who, which, what, Tejin <z 2
Reported sentence-¢ @t 3¢t 3419 &= @ question word @t=ie (S who,
which, what geyin) 792 =3 | wt2 Reported sentence & question word «=
sifees e Auxiliary ea i =t eicss 31 w=ee if a1 whether w7z =31 |

— Reported

speech-@ reported sentence f5t& question (atF statement-«

sIfafee 0o 27 |

Q& —

Direct
Reported

Direct

Reported

(? Commands :

. The manager said to the guard, "Who came here yesterday?"
: The manager asked the guard who had gone there the

previous day.

My elder brother said to me, "Are you going to Chittagong
tomorrow?"

My elder brother asked me if | was going to Chittagong the
next day.

Direct speech-a3 Reported sentence f& command =&

— Reported

speech-4 sentence <3 sense <P request, order, suggest,

propose, tell &gf® Reporting verb <<&® =31 |
— Reported sentence 5 3= &= infinitive phrase (to + verb ....) I9z® & |

AN —

Direct
Reported

Direct
Reported

Direct
Reported

Unit 10

Rashed said to me, "Please lend me your pen."
Rahsed requested me to lend him my pen.

Rafig suggested you, "Go to a doctor."
Rafiq suggested you to go to a doctor.

. The captain says to the soldiers, "Turn right."”
. The captain orders the soldiers to turn right.
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Exclamations :
@ Direct speech @a Reported sentence & @It exclamation &M e
Reported speech @3 @ —
— Exclamation-as = wepiea exclaim with sorrow/grief/ joy/wonder &gfe
Reporting verb 39%e =7 |
— Statements @3 Stet that @t Reported sentence 5 3 &1 =7 |

N —

Direct . The team leader said, "Hurrah! We've won the match."

Reported : The team leader exclaimed with joy that they had won the
match.

Direct . "What a nice picture it is!" — he said to the boy.

Reported : He exlaimed with wonder to the boy that that was a very nice
picture.

Direct . The old man said, "Oh, I've lost my son in the freedom fight!"

Reported : The old man exclaimed with grief that he had lost his son in
the freedom fight.

D

ftes sentence wtenl Direct 2t Reported ==& Reported 2t Direct-«@
transform Ki'b |

. "l was walking in the garden last evening," he said to his friend.

.| said to you, "Is he coming to your house tomorrow?"

. The teacher says to the students, "Don't talk in the class."

. "Alas! I lost my leg in 1971," the disabled man said to the journalist.

. "I've been reading the book for three days," said Zafar to Noor.

. The scientists said, "The earth moves round the sun."

. The teacher requested the students to listen to him.

. Tuhin told me that he had submitted the homework the previous day.

. He said to me, "It's a pity that she's dumb!"

0. The passer-by said to me, "Could you please show me the way to the
post office?"

1
2
3
4
5
6
7
8
9
1
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Statements and Questions

<

az‘ 2

0
Affirmative and Negative
953 sentence @t % Ki‘h |

| watched the cricket match on TV last night.
| did not watch the cricket match on TV last night.

THtwE qib sentence-2 statement. ©ta @2 sentence & positive 31 3feqvs — ate
@I fog a1 @R @RITQ 1 @ wt"R statement-& <@ =W Affirmative
statement. &S sentence 5 negative 3 @363 | WTS @I Fg T4 T G5
@RIT'Q 1 @ «<ta statement-¢& 3t Negative statement.

@ Statement ¢& affirmative (3t negative-4 transform =i @ s2e | Grs@ o=
et &% Ki'b :

e iI¥RTSIT statement & affirmative (¥t negative-4 transform s<ce
auxiliary verb @3 #= negative 'not' IR FACS W | @I —

Affirmative : He is talking to the girl.

Negative  : He is not talking to the girl.
Affirmative : I've completed the task.

Negative  : [I've not completed the task.
Affirmative : She was singing a song.

Negative  : She was not singing a song.
Affirmative : | shall go to a doctor.

Negative  : | shall not go to a doctor tomorrow.

e (TN sentence-9 gJIfsw auxiliary verb @RCR, ©itwa negative @9 ¢Fea 22
auxiliary @3 =<1 negative 'not' Ij9z® 27 |

@ —

Affirmative : It has been raining since last week.
Negative  : It has not been raining since last week.
Affirmative : She has been selected for the post.
Negative  : She has not been selected for the post.

e Present simple @3z past simple tense @ @ ¢%Fw@ sentence-4 (!
auxiliary «1® =1, ¢T ¢%¥t@ @ sentence & negative Face z¢@ auxiliary 'do’,
'does' a1 'did’ 59%® =7 | @ —
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English Two

Affirmative : | like to play cricket.

Negative I do not like to play cricket.
Affirmative : He works hard.

Negative He does not work hard.
Affirmative : She went to college yesterday.
Negative She did not go to college yesterday.

== Ki'b : Present simple tense-4 third person singular subject (@< He) a=
¢Fta negative does not @3 == principal verb-g I form <1 plain form (@<
work) Iz =@z @32 Past simple tense-4 negative — did not 43 =8
principal verb @3 3= form 3t plain form (421t go) I/IT© R |

B

Statement and Question
Rl 97 MR Eeers (@, A question asks something. Statement &
affirmative (2t negative-4a transform << Wcel question 31 interrogative-«
transform e @ 1= |

«r@ sentence «@s auxiliary verb & (a1 @sifs= auxiliary verb 2ss @2
auxiliary verb f5) subject @3 it Tte =@ @Ik question & ex@ws Bz
question mark (? ) faca /@ F=te =7 | Present simple i past simple tense 4
auxiliary =1 «reet auxiliary 'do’, 'does' a1 'did" 9= F<ce =@ @3 principal
verb @3 plain form 31 <= form 59%9 F90% =7 |

foe Swrrelete = Ki'h 1 «<iew affirmative @ negative ¢wta SRl @33
sentence &tICE interrogative At question-€ transform =1 2GR |

Statement He is talking to the girl.
Question Is he talking to the girl?
Statement I've completed the task.
Question Have | completed the task?
Statement She was singing a song.
Question Was she singing a song?
Statement | shall go to a doctor.
Question Shall I go to a doctor?
Statement | like to play cricket.
Question Do | like to play cricket?
Statement He works hard.

Question Does he work hard?
Statement She went to college yesterday.

Transformation of Sentences
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>

Question : Did she go to college yesterday?

C

Negative- interrogative

(I (I 0@ ISR TR (e (reTE &= Negative- interrogative sentence
I[IT© T | 92 sentence @i WeTe negative @ question i interrogative @3
Ty 9 @31 affirmative 31 Efsaivs emphasis ((&1R) @™ 361 | @9 —

Isn't he talking to the girl? @2 3= AMveea Fm 7tz @, He is talking to
the girl.

Negative—interrogative sentence-«a third person (he, she, they, it, Rahman
etc.) @3 ¢wt@ subject @3 »iid sMgEers auxiliary ¢ negative 'not' 71 | =7 first
person (I, we) ¢ second person (you) @3 %@ F¥RTs subject @3 &
auxiliary @3z subject @3 =it negative 'not’ I |

QN —

Statement : I've completed the task.
Neg-int . Have | not completed the task?
Statement : You shall go to a doctor.
Neg-int ~ : Shall you not go to a dcotor?
Statement : He works hard.

Neg-int : Doesn't he work hard?

D

fees sentence &t negative, question «@3: Negative-interrogative-«
transform Ki'h | 22=fs stz (e zcaez |

1. Karim is a sincere student.
Negative : Karim is not a sincere student.
Question : Is Karim a sincere student?
Neg-int : Isn't Karim a sincere student? 2

| was playing chess last afternoon.

He will go to London next year.

Rumana has been ill for three days.

Heera is going to join the meeting today.
You did the work yesterday.

She can play tennis.

The patient has been taken to the hospital.

© N UA W
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English Two

0—" LESSON : 1

D

1.

Nk wD

The authority constructed the building in 1920. (5 =17 : (qtX® passive
sentence f5te object e 3, swsie active sentence-@ subject el w5
ST REACZ 1)

The boy was told by me to do the sum.

Let football be played by us.

The picture is being looked at by her.

The money will be given to you by me.

The first prize has been got by Rakib.

TV was being watched by her that time.

The committee has taken a decision to implement the plan.

o—" LESSON : 2

D

1.

wnn

©®o~No®

10.

He told his friend that he had been walking in the garden the previous
evening.

| asked you whether he was going to your house the next day.

The teacher told the students not to talk in the class.

The disabled man exclaimed with grief to the journalist that he had lost
his leg in 1971.

Zafar told Noor that he (Zafar) had been reading the book for three
days.

The scientists said that the earth moves round the sun.

The teacher said to the students, "listen to me, please."

Tuhin said to me, "'l submitted the homework yesterday"

He exclaimed with sympathy to me that it was a pity that she was
dumb.

The passerby politely requested me to show him the way to the post
office.

o—" LESSON : 3

D

2.

Negative : | was not playing chess last afternoon.
Question : Was | playing chess last afternoon?
Neg-int : Was | not playing chess last afternoon?

Negative : He will not go to London next year.
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Unit 10

Question :

Neg-int

Negative :
Question :

Neg-int

Negative :
Question :

Neg-int

Negative :
Question :

Neg-int

Negative :
Question :

Neg-int

Negative :
Question :

Neg-int

Will he go to London next year?
Won't he go to London next year?

Rumana has not been ill for three days.
Has Rumana been ill for three days?
Has not Rumana been ill for three days?

Heera is not going to join the meeting today.
Is Heera going to join the meeting today?
Isn't Heera going to join the meeting today?

You did not do the work yesterday.
Did you do the work yesterday?
Did you not do the work yesterday?

She cannot play tennis?
Can she play tennis?
Can't she play tennis?

The patient has not been taken to the hospital.
Has the patient been taken to the hospital?
Hasn't the patient been taken to the hospital?
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