
 
 

Acv‡iwUs wm‡÷gt DB‡ÛvR 98 
 
 
 

DB‡ÛvR 98 Pvjy Kiv 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� DB‡ÛvR 98 wKfv‡e Pvjy Ki‡Z nq Rvb‡Z cvi‡eb, 
� †W¯‹Uc DB‡Ûvi wewfbœ AvB‡Kvb m¤ú‡K© Rvb‡Z cvi‡eb| 

 

DB‡ÛvR 98 GKwU ¯^qsm¤ú~Y© Acv‡iwUs wm‡÷g| DB‡ÛvR 98 Pvjbvi Rb¨ W‡mi cÖ‡qvRb nq bv Ges Wm wbf©i 

DB‡Ûv‡Ri †_‡K G‡Z Kv‡Ri myweav A‡bK †ewk| GwU GKwU wPÎwfwËK Acv‡iwUs wm‡÷g| DB‡ÛvR 98 Gi 
mvnv‡h¨ e¨enviKvix Lye mn‡R Kw¤úDUvi cwiPvjbv Ki‡Z cv‡ib| DB‡ÛvR 98 Pvjy Ki‡Z n‡j cÖ_‡g 

Kw¤úDUviwU Pvjy Ki‡Z n‡e| Kw¤úDUviwU Pvjy Ki‡Z n‡j cÖ_‡gB Gi we`y¨r ms‡hv‡Mi Rb¨ cvIqvi mvcøvB-Gi 

myBP Ab Ki‡Z n‡e| Zvi c~‡e© fvjfv‡e †`‡L wb‡Z n‡e Gi Kx-‡evW©, gvDm, gwbUi, wm‡÷g BDwbU, cvIqvi 
mvcøvB BZ¨vw`i Kv‡bKkb wVKgZ Av‡Q wKbv|†h‡nZz DB‡ÛvR 98 GKwU ¯̂qsm¤ú~Y© Acv‡iwUs wm‡÷g GRb¨ 

Kw¤úDUv‡ii nvW©wW‡¯‹ DB‡ÛvR 98 Acv‡iwUs wm‡÷gwU Bb÷j Kiv _vK‡j Kw¤úDUvi Ab ev Pvjy Kivi mv‡_ 

mv‡_ Kw¤úDUvi Zvi †ggwi¸‡jv covi ci gwbU‡ii c ©̀v Ry‡o DB‡ÛvR 98 Gi cÖZxK ev j‡Mv wKQ~¶‡Yi Rb¨ 
Ae¯’vb K‡i wgwj‡q hv‡e| Gici gwbU‡ii mg¯Í c ©̀v Ry‡o wb‡¤œi †W¯‹Uc cwi‡ek ev †W¯‹Uc DB‡Ûv (Desktop 

Window) Avm‡e| 
 

 
wPÎ 11.1.1 t DB‡ÛvR 98-Gi †W¯‹Uc DB‡Ûv 
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‡W¯‹Uc DB‡Ûv‡Z †QvU †QvU wKQy Qwe _v‡K hv AvB‡Kvb bv‡g cwiwPZ| †W¯‹Uc DB‡Ûv‡Z wWdë wnmv‡e †h mg Í̄ 

AvB‡Kvb _v‡K Zvn‡jv gvB Kw¤úDUvi (My Computer), gvB WKz‡g›U (My Document) Ges wimvB‡Kj web 

(Recycle Bin)| †W¯‹Uc DB‡Ûvi GKev‡i wb‡Pi mvwi‡Z GKwU evi Ae¯’vb K‡i| GB eviwU‡K Uv¯‹evi (Task 

Bar) e‡j|   

gvB Kw¤úDUvi (My Computer) t ‡W¯‹Uc DB‡Ûvi mevi Dc‡i gvB Kw¤úDUvi AvB‡KvbwU  _v‡K| G‡Z 
gvDm c‡q›Uvi wb‡q ỳBevi wK¬K Ki‡jB gvB Kw¤úDUvi DB‡ÛvwU Ly‡j hvq| gvB Kw¤úDUvi DB‡ÛvwU wbæiƒc 
 

 
wPÎ 11.1.2 t gvB Kw¤úDUvi DB‡Ûv 

GB DB‡Ûv‡Z Kw¤úDUv‡ii nvW©wW‡¯‹i wewfbœ cvwU©kb‡i AvB‡Kvb, d¬wc wW¯‹, wmwW ig, K‡›Uªvj c¨v‡bj, wcÖ›Uvi 

BZ¨vw` wewfbœ AvB‡Kvb _v‡K| wewfbœ AvB‡Kvb m¤úwK©Z Kv‡Ri Rb¨ wbw`©ó AvB‡Kv‡b gvDm c‡q›Uvi wb‡q 

gvD‡mi evg †evZv‡g Wej wK¬K Ki‡j H AvB‡Kv‡bi DB‡ÛvwU I‡cb n‡e Ges cÖ‡qvRbxq KvR m¤úv`b Kiv 

hv‡e| 
 

gvB WKz‡g›U (My Document) t GwU GKwU †dvìvi AvB‡Kvb| GB AvB‡Kv‡b gvDm c‡q›Uvi wb‡q Wej wK¬K 

Ki‡j gvB WKz‡g›U DB‡ÛvwU I‡cb n‡e Ges Gi Aax‡b wK wK dvBj Av‡Q Zv †`Lv hv‡e| GB AvB‡Kv‡bi Aax‡b 

mvaviYZ WKz‡g›U RvZxq dvBj mg~n _v‡K| 
 

wimvB‡Kj web (Recycle Bin) t †W¯‹Uc DB‡Ûvi AviI GKwU AvB‡Kvb n‡”Q wimvB‡Kj web| †Kvb †cÖvMÖv‡gi 

Aax‡b †Kvb dvBj, †dvìvi ev Kv‡Ri †Kvb Ask gy‡Q †dj‡j Zv wimvB‡Kj web DB‡Ûv‡Z G‡m Rgv nq| Gmg¯Í 

Ask cÖ‡qvRb ci‡j c‡i Avevi Zv e¨envi Kiv hvq| wKš‘ wimvB‡Kj web †_‡K ‡Kvb Z_¨ GKevi gy‡Q †dj‡j Zv 

Avi cybiy×vi Kiv hvq bv| 
 

Uv¯‹evi (Task Bar) t ‡W¯‹Uc DB‡Ûvi GKwU ¸iyZ¡c~Y© Ges D‡jøL‡hvM¨ Ask n‡”Q Uv¯‹evi (Task Bar)| GwU 

†W¯‹Uc DB‡Ûvi G‡Kev‡i wb‡P GKwU mvwi‡Z Ae¯’vb K‡i| Uv¯‹ev‡ii wPÎ wbgœiƒc 
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wPÎ 11.1.3 t Uv¯‹evi 

 

Uv¯‹ev‡ii GKev‡i evg cv‡k _v‡K ÷vU©  (Start) †evZvg| GB †evZvgwU n‡”Q †W¯‹Uc DB‡Ûv n‡Z Kw¤úDUv‡i 

mivmwi ‡Kvb KvR ïiy Kivi cÖ_g avc| GB †evZv‡g gvDm c‡q›Uvi †i‡L GKevi wK¬K Ki‡j Dc‡ii w`‡K GKwU 

†gby Av‡m| gvDm c‡q›Uvi GB †gbyi †h As‡k _v‡K †mB Ask nvBjvBU nq Ges nvBjvBU As‡k wK¬K Ki‡j H 

As‡ki KvR ïiy nq| Uv¯‹ev‡ii †cÖvMÖvg‡K wewfbœfv‡e wbqš¿Y Kiv hvq| †hgb me mgq Uv¯‹evi‡K †h †Kvb 

†cÖvMÖv‡gi Dci „̀k¨gvb ivLv, Uv¯‹evi jywK‡q ivLv, ÷vU© †gby‡Z †QvU gv‡ci AvB‡Kvb cÖ`k©b Kiv, Uv¯‹ev‡i Nwo 

`„k¨gvb Kiv A_ev jywK‡q ivLv BZ¨vw`| 
 

Abykxjbx 

1|  eû wbe©vPbx cÖkœvejx 

 (K) Uv¯‹evi mvaviYZ †W¯‹Uc DB‡Ûvi †Kv_vq Ae¯’vb K‡i 

 (1) Dc‡i (2) wb‡P   

 (3) Wvb cv‡k  (4) evg cv‡k 

 (L)  K‡›Uªvj c¨v‡bj †Kvb DB‡Ûv‡Z _v‡K 

 (1) gvB Kw¤úDUvi  (2) gvB WKz‡g›U  

 (3) Uv¯‹evi (4) wimvB‡Kj web 

 

DËi t (K) 2 (L) 1 

 

2| msw¶ß cÖkœvejx 

 (K) DB‡ÛvR 98 wKfv‡e Pvjy Kiv nq? 

 (L) ‡W¯‹Uc DB‡Ûvi wewfbœ As‡ki eY©bv w`b? 
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DB‡ÛvR 98-G wewfbœ Kvh© m¤cv`b 

 
D‡Ïk¨ 

GB cvV †k‡l Avcwb- 

� †bUIqv‡K©i cÖ‡qvRbxqZv m¤ú‡K© Ávb jvf Ki‡eb, 

� †bUIqv‡K©i cÖKvi‡f` m¤ú‡K© Ávb AR©b Ki‡eb| 
 

†W¯‹Uc †_‡K †cÖvMÖvg, dvBj, †dvìvi †Lvjv 

†W¯‹Uc DB‡Ûvi Uv¯‹ev‡ii ÷vU© Ackb n‡Z wewfbœ †cÖvMÖvg, dvBj, †dvìvi †Lvjvi Rb¨ wbgœ c×wZ Abymib 

Ki‡Z n‡e| 

• Uv¯‹ev‡ii ÷vU© †evZv‡g wK¬K Ki‡j Zvi Dc‡ii w`‡K wPÎ 11.2.1 Gi b¨vq 

†gbywU Av‡m| GB †gby‡Z †cÖvMÖvg (Programs), WKz‡g›U (Documents), †mwUs 

(Settings), †devwiU (Favorites), dvBÛ (Find), †njc (Help), ivb (Run), 

mvU WvDb (Shut Down) BZ¨vw` Ackb ev KgvÛ _v‡K| †h Ackb ev 

Kgv‡Û Wvbg~wL Zxi wPý Av‡Q †mB Ackb wm‡j± Ki‡j H Ackb mswkøó 

Avi GKwU mve †gby cvIqv hv‡e|  
 

wPÎ 11.2.1 t ÷vU© †gby 

• †cÖvMÖvg Ackb wm‡j± Ki‡j wewfbœ G¨vwcø‡Kkb †cÖvMÖv‡gi ZvwjKv 

wewkó AviI GKwU mve †gby cvIqv hv‡e| GB mve †gby †_‡K 

gvB‡µvmdU IqvW© (Microsoft Word) wm‡j± K‡i wK¬K Ki‡jB 

gvB‡µvmdU IqvW© DB‡Ûv gwbU‡ii c ©̀vq P‡j Avm‡e| 

• WKz‡g›U Ackb wm‡j± Ki‡j wewfbœ dvB‡ji bvg wewkó GKwU 

mve †gby c`©vq Avm‡e| me©‡kl KvR Kiv 15 wU WKz‡g‡›Ui bvg 

GB mve †gby‡Z cvIqv hv‡e Ges mve †gbyi mevi Dc‡i gvB 

WKz‡g›U AckbwU _vK‡e| WKz‡g›U mve †gby †_‡K †h †Kvb 

GKwU Ask wm‡j± K‡i wK¬K Ki‡j H AskwU gwbU‡ii c ©̀vq 

I‡cb n‡e| 

 
wPÎ 11.2.2 t †cÖvMÖvg mve †gby 

 

nvW©wW¯‹ WvB‡i±ix †_‡K dvBj †Lvjv Ges eÜ Kiv 

gvB Kw¤úDUvi AvB‡Kv‡b gvDm c‡q›Uvi †i‡L ỳBevi gvD‡mi evg †evZv‡g wK¬K Ki‡j gvB Kw¤úDUvi DB‡ÛvwU 

Ly‡j hv‡e| †mLv‡b nvW©wW‡¯‹i wewfbœ cvwU©kb wewkó AvB‡Kvb cvIqv hv‡e| g‡b Kiv hvK wPÎ 11.1.2 -Gi gvB 

Kw¤úDUvi DB‡Ûvi G(Personal) AvB‡Kvb †_‡K GKwU dvBj Lyj‡Z n‡e| Zvn‡j wbgœ c×wZ AbymiY Ki‡Z n‡e- 

• cÖ_‡g G(Personal) AvB‡KvbwUi Dci gvDm c‡q›Uvi wb‡q gvD‡mi evg †evZv‡gi mvnv‡h¨ Wej wK¬K Ki‡j 

wewfbœ dvBj ev †dvìvi wewkó DB‡ÛvwU Ly‡j hv‡e| A_ev G(Personal)-G gvDm c‡q›Uvi wb‡q gvD‡mi Wvb 

2 
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†evZv‡g wK¬K Ki‡j GKwU mve †gby cvIqv hv‡e| H mve †gbyi G·‡cøvi (Explore)-G wK¬K Ki‡jB wewfbœ 

dvBj †dvìvi wewkó DB‡ÛvwU Ly‡j hv‡e| 

• Gevi †h †dvìv‡ii †h dvBjwU I‡cb Ki‡Z n‡e †mB †dvìvi wm‡j± K‡i Wej wK¬K K‡i wbw`©ó dvB‡j †h‡q 

Wej wK¬K Ki‡jB H dvB‡ji DB‡ÛvwU c ©̀vq Ly‡j hv‡e|  

‡h †Kvb dvBj eÜ Ki‡Z n‡j wbgœ c×wZ AbymiY Ki‡Z n‡e| 

• wbw`©ó dvBj mg„× DB‡Ûvi †gbyev‡ii dvBj †gby‡Z †h‡q †K¬vR (Close) wm‡j± K‡i wK¬K Ki‡jB DB‡Ûv eÜ 

n‡q hv‡e| 

A_ev  

• DB‡Ûvi G‡Kev‡i Dc‡i Wvb †Kvbvq †h µm (×) wPý Av‡Q Zv‡Z gvDm c‡q›Uvi †i‡L wK¬K Ki‡jB DB‡Ûv 

eÜ n‡q hv‡e| 

 

dvBj ev †dvìvi ’̄vbvšÍi Kiv  

g‡b Kiv hvK nvW©wW¯‹ †_‡K GKwU dvBj d¬wc wW‡¯‹ Avb‡Z n‡e| Zvn‡j- 

• nvW©wW‡¯‹i †h As‡k dvBjwU Av‡Q †m As‡ki DB‡ÛvwU I‡cb Ki‡Z n‡e Ges d¬wc wW‡¯‹i DB‡ÛvwU I‡cb 

Ki‡Z n‡e| 

• Zvici DB‡Ûv ỳBwU‡K cvkvcvwk †i‡L nvW©wW‡¯‹i H dvBjwU wm‡j± K‡i gvDm c‡q›Uv‡ii mvnv‡h¨ WªvM K‡i 

dvBjwU‡K d¬wc wW‡¯‹i DB‡Ûv‡Z G‡b †Q‡o w`‡jB wbw ©̀ó dvBjwU d¬wc wW‡¯‹ ¯’vbvšÍi n‡q hv‡e| 

GKvRwU Avevi wfbœfv‡eI Kiv hvq| g‡b Kiv hvK nvW©wW‡¯‹i G (Personal) Ask †_‡K com U-3 dvBjwU d¬wc 

wW‡¯‹ wb‡Z n‡e| Zvn‡j- 

• c~‡e©i wbq‡g †h DB‡Ûv‡Z Com U-3 dvBjwU Av‡Q †mB DB‡ÛvwU Lyj‡Z n‡e| 

• Zvici wbw ©̀ó dvB‡j gvD‡mi Wvb †evZvg wK¬K Ki‡j GKwU †gby Avm‡e| 

• H †gbyi Send To †Z gvDm c‡q›Uvi wb‡j AviI GKwU mve ‡gby cvIqv hv‡e| 

• H mve †gbyi 31/2 Floopy (A) wK¬K Ki‡jB dvBjwU d¬wc wW‡¯‹ P‡j hv‡e| 
 

 
wPÎ 11.2.3 t †Kvb dvBj d¬wc wW‡¯‹ ¯’vbvšÍ‡ii wPÎ 
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dvBj ev †dvìv‡ii bvg cwieZ©b 

g‡b Kiv hvK nvW©wW‡¯‹i G (Personal) As‡ki Paint ‡dvìv‡ii bvg cwieZ©b Ki‡Z n‡e| Zvn‡j- 

• cÖ_‡g c~‡e©i wbq‡g G (personal) As‡ki ‡h ¯’v‡b Paint †dvìviwU Av‡Q Zvi DB‡ÛvwU I‡cb Ki‡Z n‡e| 

• Zvici Paint †dvìvi wm‡j± K‡i gvD‡mi Wvb †evZvg wK¬K Ki‡j GKwU †gby cvIqv hv‡e| H †gbyi wi‡bg 

(Rename) wm‡j± K‡i wK¬K Ki‡j (Paint) †dvìviwU bvg cwieZ©‡bi Rb¨ †jLvi Dc‡hvMx n‡e| 

• Gici bvg cwieZ©b K‡i †h bvg ivL‡Z Pvb Zv Kx-‡ev‡W©i mvnv‡h¨ wj‡L G›Uvi w`‡j bvg cwieZ©b n‡q hv‡e| 

GKBiƒ‡c wewfbœ dvB‡ji bvgI cwieZ©b Kiv h‡e| 
 

   
wPÎ 11.2.4 t †dvìv‡ii bvg cwieZ©‡bi wPÎ 

dvBj ev ‡dvìvi gy‡Q †djv 

‡Kvb dvBj ev †dvìvi gyQvi c×wZ wbgœiƒc- 

• ‡h dvBj ev †dvìvi‡K gy‡Q †dj‡Z n‡e Dc‡ii wbqgvbymv‡i †mB dvBj ev †dvìvi wm‡j± K‡i gvD‡mi Wvb 

†evZvg wK¬K Ki‡j GKwU †gby cIqv hv‡e| 

• H †gbi wWwjU (Delete) Ackb wm‡j± K‡i wK¬K Ki‡j H dvBj ev †dvìviwU gyQv n‡e wKbv †m m¤ú‡K© 

GKwU †g‡mR mg„× WvqvjM e· †`Lv hv‡e| 

• H WvqvjM e‡·i Yes Ack‡b wK¬K Ki‡j wbw`©ó dvBj ev †dvìviwU gy‡Q hv‡e| g‡b ivL‡Z n‡e gy‡Q †`qv 

dvBj ev †dvìvi wimvB‡Kj we‡b G‡m Rgv nq Ges cÖ‡qvRb g‡Zv †m¸‡jv Avevi e¨envi Kiv hvq| 

  

wimvB‡Kj web †_‡K dvBj ev †dvìvi gy‡Q †djv 

‡Kvb dvBj ev †dvìvi gy‡Q †dj‡j ev wWwjU Ki‡j †m¸‡jv wimB‡Kj we‡b G‡m Rgv nq| G¸‡jv ¯’vqxfv‡e gy‡Q 

hvq bv| hw` cÖ‡qvRb nq Zvn‡j Avevi cybiy×vi Kiv hvq| wKš‘ wimvB‡Kj web †_‡K dvBj ev †dvìvi hw` 

GKevi gy‡Q †djv nq Zvn‡j Zv Avi cybiy×vi Kiv hvq bv| wimvB‡Kj web n‡Z dvBj ev †dvìvi‡K wbgœ c×wZ 

AbymiY K‡i gyQv hvq| 

• †W¯‹U‡c wimvB‡Kj web AvB‡Kv‡b gvDm c‡q›Uvi †i‡L gvD‡mi Wvb †evZvg wK¬K Ki‡j GKwU †gby cvIqv 

hv‡e| 

• H †gbyi G¤úwU wimvB‡Kj we‡b (Empty Recycle Bin) wK¬K Ki‡j Confirm File Delete †g‡mR mg„× GKwU 

WvqvjM e· †`Lv hv‡e| 
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• H WvqvjM e‡·i Yes Ack‡b wK¬K Ki‡j wimvB‡Kj web DB‡Ûv‡Z hZ dvBj Av‡Q me gy‡Q hv‡e hv Avi 

cybiy×vi Kiv hv‡e bv| 

hw` wimvB‡Kj we‡b GKvwaK dvBj ev †dvìvi _v‡K Ges wbw ©̀ó †Kvb dvBj ev †dvìvi‡K gyQ‡Z nq Zvn‡j- 

• ‡W¯‹U‡ci wimvB‡Kj web AvB‡Kv‡b gvDm c‡q›Uvi 

†i‡L gvD‡mi evg †evZv‡g Wej wK¬K Ki‡j 

wimvB‡Kj web DB‡ÛvwU I‡cb n‡e|GB DB‡Ûv‡Z 

c~‡e© gy‡Q †djv wewfbœ dvBj Ges †dvìv‡ii bvg †`Lv 

hv‡e| 

• †h dvBj ev †dvìviwU gyQ‡Z n‡e Zv‡Z gvDm 

c‡q›Uvi †i‡L gvD‡mi Wvb †evZv‡g wK¬K Ki‡j 

GKwU †gby cvIqv hv‡e| 

  
wPÎ 11.2.5 t wimvB‡Kj web †_‡K dvBj gyQvi wPÎ 

• H †gbyi wWwjU Ack‡b wK¬K Ki‡j wK¬K Ki‡j Confirm File Delete †g‡mR mg„× GKwU WvqvjM e· †`Lv 

hv‡e| 

• H WvqvjM e‡·i Yes Ack‡b wK¬K Ki‡j wbw`©ó dvBj ev †dvìviwU Kw¤úDUvi †ggwi †_‡K m¤ú~Y©fv‡e gy‡Q 

hv‡e hv Avi cybiy×vi Kiv hv‡e bv| 
 

DB‡ÛvR 98 eÜ Kiv 

DB‡ÛvR 98 Acv‡iwUs wm‡÷‡gi Aax‡b wewfbœ †cÖvMÖv‡g KvR †k‡l DB‡ÛvR 98 eÜ Ki‡Z n‡j wbgœ c×wZ 

AbymiY Ki‡Z n‡e| 

• Uv¯‹ev‡ii ÷vU© Ack‡b wK¬K Ki‡j GKwU †gby 

Avm‡e| 

• H †gbyi mvU WvDb (Shut Down) Ack‡b wK¬K 

Ki‡j cv‡ki WvqvjM e·wU Avm‡e| GB WvqvjM 

e‡· PviwU Ackb cvIqv _v‡K| Ackb PviwU 

n‡jv Stand by, Shut down, Restart, Restart in 

MS-Dos mode | 
 

wPÎ 11.2.6 t mvU WvDb DB‡Ûv 

• OK †evZv‡g wK¬K Ki‡j †h Ack‡bi †iwWI evUb (evg cv‡ki mv`v e·) wm‡j± Kiv _v‡K †m Ack‡bi KvR 

m¤úbœ nq| 

• Shut down Ack‡bi †iwWI evUb wm‡j± Kiv Ae¯’vq OK †evZv‡g Pvc †`Iqvi wKQy¶Y ci Kw¤úDUvi eÜ 

n‡q hvq| Gici cvIqvi mvcøvB‡qi myBP Ad K‡i ivL‡Z nq| 
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Abykxjbx 

1|  eû wbe©vPbx cÖkœvejx 

 (K) ‡Kvb †cÖvMÖvg n‡Z †Kvb dvBj gyQ‡j Zv †Kv_vq Ae¯’vb Ki‡e 

 (1) gvB Kw¤úDUvi (2) gvB WKz‡g›U  

 (3) d¬wc wW¯‹  (4) wimvB‡Kj web 

DËit (K) 4 

 

2|  msw¶ß cÖkœvejx 

 (K) ‡W¯‹Uc †_‡K †cÖvMÖvg, dvBj ev †dvìvi‡K wKfv‡e †Lvjv nq ? 

 (L) dvBj ev †dvìvi ’̄vbvšÍi Kivi wbqg wjLyb| 

 (M) wKfv‡e dvBj ev †dvìv‡ii bvg cwieZ©b Kiv nq? 

 (N) DB‡ÛvR 98 wKfv‡e eÜ Kiv nq| 
 


