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Gw·m cwiwPwZ I e¨envi 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� Gw·‡mi e¨envi mg~n Rvb‡Z cvi‡eb, 
� Gw·m Pvjy Kivi c×wZ m¤ú‡K© Rvb‡Z cvi‡eb, 
� gvB‡µvmd&U Gw·‡mi ¯ŒxY m¤ú‡K© cwiwPwZ jvf Ki‡eb| 

 
gvB‡µvmd&U Gw·m n‡”Q gvB‡µvmd&U K‡c©v‡ik‡bi GKwU RbwcÖq B‡j±ªwbK WvUv‡eR †cÖvMÖvg| 1993 m‡ji 
†Mvovi w`‡K gvB‡µvmd&U K‡c©v‡ikb GB mdUIq¨viwU evRviRvZ Kivi Aí w`‡bi g‡a¨ GwU e¨vcK RbwcÖqZv 
jvf K‡i Ges Gi e¨enviKvixi msL¨v †iKW© cwigv‡Y e„w× †c‡Z _v‡K| Gw·m DB‡ÛvR wfwËK GKwU wi‡jkbvj 
WvUv‡eR g¨v‡bR‡g›U wm‡÷g (Relational Database Management System ev RDBMS) hvi mvnv‡h¨ 
WvUv‡e‡Ri wewfbœ †Uwej ˆZwi K‡i WvUv Gw›Uªi Rb¨ mnR‡eva¨ I AvKl©Yxq dg© wWRvBb Kiv hvq| DcvË evQvB 
Kivi wewfbœ ‰Kkj Aej¤^b K‡i A_©vr GK ev GKvwaK †Uwe‡j msiw¶Z j¶ j¶ WvUvi ga¨ †_‡K ïaygvÎ 
cÖ‡qvRbxq WvUv¸‡jv‡K wb‡q B”Qvg‡Zv g‡Z web¨¯Í K‡i P~ovšÍ wi‡cvU© ˆZwi Kiv hvq| GgbwK WvUvi we›`ygvÎ ¶wZ 
mvab bv K‡i wewfbœ †cÖvMÖv‡gi dvBj mgy‡ni g‡a¨ cvi¯úwiK m¤úK© ¯’vcb Kiv hvq|A_©vr wecyj cwigvY DcvË‡K 
wewfbœ fv‡e cÖwµqvKiY Kivi Rb¨ Gw·m GKwU D‡jøL‡hvM¨ mdU&Iq¨vi| 
Gw·‡mi e¨envi 
Gw·m c¨v‡KR †cÖvMÖvgwU wbgœwjwLZ Kv‡R e¨envi Kiv nq| h_v- 
• wewfbœ ai‡bi †Uwej I WvUv‡eR ˆZwi Kiv hv AmsL¨ †Uwe‡ji mv‡_ cvi¯úwiK m¤úK©hy³| 
• WvUv‡eR ‰Zwi Kiv, †mf Kiv, I‡cb Kiv| 
• wecyj cwigvY Z‡_¨i ga¨ †_‡K Kvw•LZ †h †Kvb Z_¨‡K Luy‡R †ei K‡i †`Lv Ges wcÖ›U Kiv| 
• AmsL¨ AvK…wZ I di‡g‡Ui wi‡cvU© Ges †gBwjs †j‡ej ˆZwi K‡i wcÖ›U Kiv| 
• wi‡cv‡U©i cQ›`g‡Zv PvU© ˆZwi Kiv, Wª Kiv I B‡¤úvU© Kiv Ges Qwe ms‡hvRb Kiv| 
 
Gw·m Pvjy Kivt 
gvB‡µvmd&U Gw·m †cÖvMÖvgwU Pvjy Ki‡Z n‡j Avcbvi Kw¤úDUv‡i Aek¨B Gw·m †cÖvMÖvgwU Bb÷j Kiv _vK‡Z 
n‡e| G Ae¯’vq cÖ_‡g Kw¤úDUvi Pvjy K‡i wbgœwjwLZ KvR¸‡jv Ki‡Z n‡e| 
1. DB‡Ûv‡Ri ‡W¯‹Uc DB‡Ûvi Uv¯‹ev‡ii Start evU‡b wK¬K Kiyb|GKwU †gby cvIqv hv‡e| 
2. gvDm c‡q›Uv‡ii mvnv‡h¨ wm‡jKkb eviwU Porgrams †jLvi Dc‡i ivLyb| wewfbœ †cÖvMÖvg mg~‡ni ZvwjKv 

†`Lv hv‡e| 
3. Gevi wm‡jKkb eviwU Microsoft Access †jLvwUi Dc‡i Avbyb| Avcbvi ¯ŒxYwU wPÎ-14.1.1 Gi b¨vq 

cÖ`wk©Z n‡e| 
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wPÎ-14.1.1 t Gw·m Pvjy Kiv 

4.  Gevi gvD‡mi evg †evZv‡g wK¬K Kiyb|cÖ_‡g wPÎ-14.1.2 Gi b¨vq gvB‡µvmd&U Gw·m 2000 Gi wiwjR 
†bvwUkwU cÖ`wk©Z n‡e| 

 
wPÎ-14.1.2 t gvB‡µvmd&U Gw·m 2000 Gi wiwjR †bvwUk 

5. AZtci wPÎ-14.1.3 Gi b¨vq gvB‡µvmd&U Gw·m ¯ŒxYwU cÖ`wk©Z n‡e| 

 
wPÎ 14.1.3 t gvB‡µvmd&U Gw·m w¯ŒY 

 
gvB‡µvmd&U Gw·‡mi ¯ŒxY cwiwPwZt 
wPÎ 14.1.3 G gvB‡µvmd&U Gw·‡mi †h w¯ŒY cvIqv †Mj j¶ Kiyb Zv‡Z wZbwU Ackb Av‡Q| GB wZbwU 
Ack‡bi cÖ_g `yBwU e¨eüZ nq bZzb WvUv‡eR ˆZwi Ki‡Z Ges Z…ZxqwU e¨eüZ nq ˆZwi Ae¯’vq Av‡Q Ggb 
†Kvb WvUv‡eR I‡cb Ki‡Z| Ackb¸‡jv n‡jv- 
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• Blank Access database - m¤ú~Y© bZzbfv‡e †Kvb WvUv‡eR wWRvBb ˆZwii Rb¨|  
• Access database wizards, pages, and projects - Gw·‡mi wewfbœ DBRvW© (Wizard) e¨envi K‡i 

WvUv‡eR wWRvBb ˆZwii Rb¨| 
• Open an existing file - c~‡e©B ˆZwi Kiv Av‡Q Ggb †Kvb WvUv‡eR ev Gw·‡mi †Kvb Sample WvUv‡eR 

I‡cb Kivi Rb¨| 
GB wZbwU Ack‡bi †h †KvbwUi †iwWI evU‡b (evg cv‡ki mv`v e·) gvD‡mi mvnv‡h¨ wK¬K Kivi ci OK evU‡b 
wK¬K Ki‡j WvUv‡eR msµvšÍ cieZ©x KvR Kiv hv‡e| 
 
 
 
 
 
 

Abykxjbx 
1| eû wbe©vPbx cÖkœvejx 
(K) Gg Gm Gw·m GKwU 
(1) IqvW© cÖ‡mwms c¨v‡KR (2) †¯cÖWkxU c¨v‡KR  (3) WvUv‡eR c¨v‡KR   
(4) MÖvwd· c¨v‡KR 
(L) Gw·m w¯Œ‡Y KqwU Ackb Av‡Q 
(1) GKwU (2) `yBwU  (3) wZbwU (4) PviwU 
 
DËi t (K) 3 (L) 3 
 
2| msw¶ß cÖkœvejx 
(K) Gg Gm Gw·m wK? 
(L) wKfv‡e Gg Gm Gw·m Pvjy Ki‡Z nq? 
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WvUv‡eR †Uwej ˆZwiKiY 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� bZzb WvUv‡eR ˆZwi Ki‡Z cvi‡eb, 
� WvUv‡eR †Uwej ˆZwi Ki‡Z cvi‡eb| 

 
Gw·m WvUv‡eR A‡bK¸‡jv Dcv`v‡bi mgš^q Ges cÖwZwU Dcv`vbB WvUv‡e‡Ri GK GKwU Ask| †h‡nZz †Uwej 
n‡jv WvUv‡e‡Ri GKwU Dcv`vb, †m‡nZz †Uwej ˆZwii Av‡M GKwU WvUv‡eR ‰Zwi Kiv Avek¨K| wb‡¤œ WvUv‡eR 
ˆZwii c×wZ m¤ú‡K© Av‡jvPbv Kiv n‡jv| 
 
WvUv‡eR ˆZwi   
gvB‡µmd&U Gw·m †cÖvMÖv‡g GKwU bZzb WvUv‡eR ‰Zwi Ki‡Z n‡j wb‡æi c×wZ AbymiY Ki‡Z n‡e| 
• gvB‡µvmd&U Gw·m †cÖvMÖvgwU Lyj‡j wKQy¶Y ci Avcbv Avcwb wPÎ 14.1.3-Gi b¨vq gvB‡µvmd&U Gw·m 

w¯ŒYwU Avm‡e| GLv‡b wWdë wnmv‡e Open an existing file Gi cv‡ki †iwWI evUbwU nvBjvBU _vK‡e| 
• m¤ú~Y© bZzb GKwU WvUv‡eR ˆZwi Ki‡Z n‡j Avgv‡`i cÖ_g AckbwU (Blank Access database) evQvB 

Ki‡Z n‡e| GKwU bZzb WvUv‡eR ˆZwi Kivi Rb¨ DBRvW© AckbwUI e¨envi Kiv hvq| 
• cÖ_g AckbwU evQvB Kivi ci OK evU‡b wK¬K Ki‡j File New Database WvqvjM e·wU Avm‡e| 

 
wPÎ 14.2.1 t File New Database WvqvjM e· 

• j¶ Kiyb GB WvqvjM e‡·i wb‡Pi w`‡K File name †U·U e·wU †`Lv hv‡”Q| GB e‡· Avcbvi WvUv‡e‡Ri 
Rb¨ GKwU bvg UvBc Kiyb|aiyb GB bZzb WvUv‡eR dvBjwUi bvg †`qv n‡jv ABC| 

• Gevi ABC dvBjwU‡K †h †dvìv‡i ivL‡Z Pvb Zv wbe©vPb Kivi Rb¨ File New Database WvqvjM e‡·i 
Dc‡ii evg †KvYvq Save in e‡·i Wªc-WvDb wj‡÷ wK¬K Kiyb Ges wbw ©̀ó †dvìviwU wbe©vPb Kiyb| aiyb 
My Documents †dvìviwU wbe©vPb Kiv n‡jv| Zvn‡j File New Database WvqvjM e·wU wb¤œiƒc 
n‡e| 
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wPÎ 14.2.2 t File New Database WvqvjM e· 

• Gevi Create †evZv‡g wK¬K Ki‡j ABC bv‡g GKwU WvUv‡eR ‰Zwi n‡e Ges wb‡Pi DB‡ÛvwU †`Lv hv‡e| 

 
wPÎ 14.2.3 t ABC WvUv‡eR DB‡Ûv 

GZ¶‡Y Avgiv ABC bv‡gi GKwU WvUv‡eR ˆZwi Kijvg| Dc‡ii WvUv‡eR DB‡ÛvwUi Dc‡ii evg †Kv‡b 
WvUv‡eRwUi bvg Ges Zvi wb‡P Objects Gi N‡i K‡qKwU U¨ve i‡q‡Q| U¨ve¸‡jv n‡jv Tables, Queries, 
Forms, Reports, Pages, Macros, Modules| Gevi ABC WvUv‡e‡R Aax‡b wKfv‡e GKwU †Uwej ˆZwi 
Kiv hvq Zv wb‡q Av‡jvPbv Kiv n‡e| 
 
‡Uwej ‰ZwiKiY 
ABC WvUv‡e‡Ri Aax‡b Avgiv GLb †Uwej ˆZwi Ki‡Z cvwi| 
ABC WvUv‡eR DB‡Ûvi †Uwej U¨ve wm‡j± Kiv _vK‡j wPÎ 14.2.3 Gi b¨vq DB‡ÛvwU †`Lv hv‡e| H DB‡Ûvi 
New evU‡b wK¬K Ki‡j New Table WvqvjM e·wU Avm‡e| 

 
wPÎ 14.2.4 t New Table WvqvjM e· 
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GB WvqvjM e‡· wfbœ wfbœ cuvPwU Ackb Av‡Q| Ackb cuvPwU n‡jv t Datasheet View, Design View, 
Table Wizard, Import Table, Link Table| GB cuvPwU Ack‡bi g‡a¨ Dc‡ii wZbwU Ackb e¨envi K‡i 
Avgiv †Uwej ˆZwi Ki‡Z cvwi| wb‡æ Ackb cuvPwUi weeiY †`qv n‡jv| 
Datasheet View t GB AckbwU wbe©vPb Ki‡j 10wU wd‡ìi GKwU †Uwej †j-AvDU cvIqv hv‡e hvi mvnv‡h¨ 
Zvr¶wYK fv‡e WvUv Gw›Uª Kiv hv‡e| GLv‡b wd‡ìi bvg¸‡jv B”Qvg‡Zv cwieZ©b Kiv hv‡e| GLv‡b WvUv Gw›Uªi 
†¶‡Î wKQyUv mxgve×Zv i‡q‡Q|†hgb:- †Kvb wd‡ì wK ai‡bi WvUv _vK‡e, wd‡ìi ˆ`N©¨ me©vwaK KZ n‡e BZ¨vw`| 
*******

 

 
wPÎ 14.2.5 t Datasheet View †Uwej DB‡Ûv 

Design View t GB AckbwU e¨envi K‡i †h †Uwej cvIqv hv‡e Zv Avgv‡`i Kv‡Ri Rb¨ h‡_vchy³| GLv‡b 
B”Qvg‡Zv wdì ˆZwi K‡i Zv‡Z wewfbœ kZ© Av‡ivc K‡i wdì¸‡jv‡K wbqš¿Y Kiv hvq| 

******** 
wPÎ t 14.2.6 t Design View †Uwej DB‡Ûv 

Table Wizard t GB AckbwU wbe©vPb Ki‡j wb‡æi Table Wizard WvqvjM e·wU Avm‡e| 

 

******** 
wPÎ 14.2.7 t Table Wizard WvqvjM e· 
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GLv‡b wWdë wnmv‡e Business †iwWI evUb, Sample Tables †Uwej e‡· Mailing List Ges Sample 

Fields e‡· Mailing List ID wm‡j± Ae¯’vq _v‡K| GB c×wZ‡Z †Uwej wWRvBb Kiv LyeB mnR| GLv‡b 
wd‡ìi bvg, wdì ‡cÖvcvwU©R, WvUv UvBc BZ¨vw`i †KvbwUB D‡jøL Kivi `iKvi nq bv| †Uwej DBRvW© WvqvjM e· 
n‡Z †Uwej UvBc, wd‡ìi UvBc D‡jøL K‡i w`‡j wbR †_‡K †iwW‡gW †Uwej ˆZwi n‡q hv‡e| c‡i B”Qvg‡Zv 
wd‡ìi bvg, wdì ‡cÖvcvwU© BZ¨vw` ms‡kvab Kiv hvq| 
Import Table t Ab¨ †Kvb WvUv‡eR †cÖvMÖvg †_‡K WvUv BbcyU Kivi Rb¨ GB Ackb e¨envi Kiv nq| 
Link Table t Ab¨ WvUv‡eR †Uwe‡ji mv‡_ m¤úK© ¯’vc‡bi Rb¨ GB Ackb e¨envi Kiv nq| 
 
‡Uwej ˆZwii Rb¨ Avgiv GLv‡b Design View AckbwU e¨envi K‡i Avgv‡`i †UwejwU ˆZwi Ki‡Z cvwi| 
Design View e¨envi Ki‡j wPÎ 14.2.6-Gi b¨vq DB‡Ûv Avm‡e| Gi Dc‡ii As‡k Field Name, Data 

Type Ges Description bv‡g wZbwU Kjvg Av‡Q| G¸‡jvi weeiY wb‡æ ‡`qv n‡jv| 
Field Name t Field Name †K WvUv †nwWs wnmv‡e D‡jøL Kiv hvq| wd‡ìi bvg †`‡LB Av›`vR Kiv hvq H 
wd‡ìi Aax‡b wK ai‡bi WvUv Av‡Q| A_©vr Field Name n‡”Q WvUv wb‡`©kK ev cwiPq enbKvix| GKwU wd‡ìi 
bvg wjL‡Z †¯úmmn me©‡gvU 64 wU A¶i e¨envi Kiv hvq| 
Data Type t Gw·‡m me©‡gvU 10 ai‡bi WvUv Gw›Uª Kiv hvq| †Kvb 
wd‡ì wK ai‡bi WvUv Gw›Uª n‡e Zv Data Type †_‡K wbe©vPb Ki‡Z nq|  

 
********** 

wPÎ 14.2.8 t WvUv UvBc 
Description t †Kvb wd‡ìi bvg hw` ms‡¶‡c †jLv nq Z‡e Zvi weeiY GLv‡b wj‡L ivLv nq †hb †h †KD 
mn‡R eyS‡Z cv‡i H wd‡ì †Kvb ai‡bi WvUv Av‡Q|   
 
 
 
 
 
 

Abykxjbx 
1| eû wbe©vPbx cÖkœvejx 
(K) New Table WvqvjM e‡· KqwU Ackb _v‡K 
(1) wZbwU  (2) PviwU (3) cuvPwU (4) QqwU 
(L) Gw·m‡m me©‡gvU Kq ai‡bi WvUv Gw›Uª Kiv hvq 
(1) cuvP  (2) `k  (3) c‡bi (4) wek 
 
DËi t (K) 3 (L) 2 
 
2| msw¶ß cÖkœvejx 
(K) Design View Ackb e¨envi K‡i †Uwej ˆZwii wbqg wjLyb| 
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WvUv‡e‡Ri WvUvUvBc wba©viY 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� GKwU WvUv‡e‡Ri Dcv‡Ëi WvUvUvBc wba©viY Ki‡Z cvi‡eb| 

 
GKwU WvUv‡e‡Ri †Uwe‡j wewfbœ ai‡bi WvUv BbcyU Kiv nq| GKwU WvUv‡e‡Ri †Uwe‡ji wdì¸‡jv‡Z wK wK 
ai‡bi WvUv ev Z_¨ Rgv _vK‡e Zv wba©viY K‡i w`‡Z nq| Gw·m †cÖvMÖv‡g †gvU 10 ai‡bi WvUv ev Z_¨ BbcyU 
Kiv hvq| wb‡¤œ G¸‡jvi eY©bv †`qv n‡jv| 
 
Text t Text n‡jv WvUv‡e‡R eûj e¨eüZ WvUvUvBc|GB wd‡ì mKj eY© (A †_‡K Z ch©šÍ), wPý Ges †ek 
wKQ~ cÖZxK BbcyU Kiv hvq| GB wd‡ì msL¨vI BbcyU Kiv hvq wKš‘ GB wd‡ìi msL¨v‡K MvwYwZK Acv‡ik‡bi 
Kv‡R e¨envi Kiv hvq bv| GB wd‡ìi aviY ¶gZv 255 K¨v‡i±vi ch©šÍ| 
 
Memo t GB wdìwU †U·U wd‡ìi cwic~iK wnmv‡e e¨eüZ nq| †U·U wd‡ì †h mg¯Í e¨w³, e¯‘ ev cÖwZôvb‡K 
‡iKW© Kiv nq Zvi m¤ú‡K© AwZwi³ eY©bvg~jK Z_¨ ev †bvU ivLvi Rb¨ GB wdì e¨envi Kiv nq A_©vr GB wdìwU 
n‡jv weeiYg~jK| 
 
Number t GwU GKwU MvwYwZK wdì| GB ai‡bi wd‡ì mL¨v e¨envi Kiv nq hvi mvnv‡h¨ MvwYwZK Acv‡ikb 
msµvšÍ mKj KvR Kiv hvq| A_©vr G‡Z †hvM, we‡qvM, ¸Y, fvM BZ¨vw` Ki‡Z †h mKj AsK ev msL¨vi cÖ‡qvRb 
nq Zv aviY Kiv nq|GB wd‡ì c~Y© msL¨v A_ev hZUv Lywk `kwgK ¯’vb wba©viY Kiv hvq| Number Field 

Property-‡Z G wel‡q AviI we¯ÍvwiZ Rvbv hv‡e| 
 
Date/Time t GB wdìwU ZvwiL I mg‡qi Rb¨ wba©vwiZ| GB wd‡ì ïaygvÎ ZvwiL ev ïaygvÎ mgq A_ev ZvwiL 
I mgq GKmv‡_ DfqB BbcyU Kiv hvq| 100 mvj †_‡K 9999 mvj ch©šÍ †h †Kvb eQ‡ii ZvwiL ev mgq GB 
wd‡ì wjwce× Kiv hvq| ZvwiL ev mg‡qi di‡gU wK ai‡bi n‡e Zv wbf©i K‡i Date/Time Property-‡Z 
cÖ`Ë Bbdi‡gk‡bi Dci| 
 
Currency t gy`ªv ev Kv‡iwÝ BbcyU Kivi Rb¨ GB wdìwU e¨eüZ nq| Z‡e G‡Z †h †Kvb AsK ev msL¨vI 
BbcyU Kiv hvq| 
 
AutoNumber t WvUv‡e‡Ri Ggb A‡bK KvR Av‡Q hv‡Z ¯^qswµqfv‡e msL¨vi cwieZ©b `iKvi nq| 
¯^qswµqfv‡e msL¨vi cwieZ©b n‡e Ggb Z‡_¨i Rb¨ GB wdìwU e¨envi Kiv nq| 
 
Yes/No t GB wdìwU GKwU hyw³wbf©i wdì| GB wd‡ì mZ¨, wg_¨v, nu¨v, bv, Ab, Ad G KqwU ev †h †Kvb 
GKwU‡K BbcyU Kiv hvq| mZ¨ n‡j ‘T’, wg_¨v n‡j ‘F’, nu¨v n‡j ‘Y’, bv n‡j ‘N’ BZ¨vw` cÖZxK GB wd‡ì 
e¨envi Kiv nq| 
 
OLE Objects t Object Linking and Embedding Gi msw¶ß iƒc n‡jv OLE Object| DB‡Ûv‡Ri 
Ab¨vb¨ †cÖvMÖvg †hgb gvB‡µvmd&U IqvW©, gvB‡µvmd&U G‡·j, gvB‡µvmd&U cvIqvi c‡q›U BZ¨vw` †_‡K ev Ab¨ 
†Kvb †cÖvMÖvg †_‡K †Kvb Z_¨ G‡b GB wd‡ì ivLv hvq| 
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Hyperlink t nvBcvi wj¼ n‡jv WvUvi m¤úK© m„wó Kiv| GB wdìwU Ggb GKwU wdì hv‡Z †U·‡Ui mv‡_ †U·U 
ev †U·U I b¤^‡ii mswgwkªZ WvUv aviY Kiv hvq| GB wd‡ìi wZbwU Ask Av‡Qt 
Text - GB wj¼ n‡jv †U·U ev †U·U I b¤^‡ii wj¼| 
Address - †h dvB‡j †U·U¸‡jv _vK‡e Zvi Path| 
Sub-Address - dvB‡ji †h Ae¯’v‡b †U·U¸‡jv _vK‡e| 
 
Lookup Wizard t GKwU WvUv‡e‡Ri AšÍM©Z wdì QvovI evB‡ii WvUv‡K †Kvb GKwU wd‡ìi mv‡_ hy³ Kivi 
Rb¨ GB wdìwU e¨envi Kiv nq| Ab¨ †Kvb wj÷ ev †Uwej †_‡K cQ›`K…Z †Kvb gvb ev †fjy¨ wba©vi‡Yi Rb¨ 
GKwU wdì ˆZwi Ki‡Z mnvqZv K‡i| A_©vr GB ai‡bi wd‡ì mivmwi †Kvb WvUv BbcyU bv K‡i †Kvb wj÷ ev 
†Uwej †_‡K cQ›`K…Z WvUv BbcyU Kiv hvq| 
 
Dc‡iv³ Av‡jvPbv †_‡K Avgiv †Kvb& wd‡ì wK ai‡bi WvUv ivLv hvq †m m¤ú‡K© we¯ÍvwiZ Rvb‡Z cvijvg| wewfbœ 
wd‡ìi aib Abymv‡i wewfbœ WvUvUvBc wba©viY K‡i H wd‡ì Z_¨ ev WvUv BbcyU Kiv nq| 
 
 
 
 
 

Abykxjbx 
1| eû wbe©vPbx cÖkœvejx 
(K) Text wd‡ìi aviY ¶gZv KZ K¨v‡i±vi ch©šÍ 
(1) 252  (2) 253  
(3) 254  (4) 255 
(L) Date/Time wd‡ì KZ mvj †_‡K WvUv Gw›Uª Kiv hvq 
(1) 1  (2) 10  
(3) 100  (4) 1000 
 
DËi t (K) 4 (L) 3 
 
2| msw¶ß cÖkœvejx 
(K) Text wd‡ìi eY©bv w`b| 
(L) Yes/No wd‡ìi eY©bv w`b| 
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wd‡ìi †cÖvcvwU© wba©viY 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� GKwU WvUv‡e‡Ri wd‡ìi ˆewkó¨vejx wba©viY Ki‡Z cvi‡eb| 

 
wd‡ìi ˆewkó¨vejx (Field Properties) 
‡Kvb wd‡ìi ˆewkó¨ cwigvcK wKQy kZ©‡K †mB wd‡ìi †cÖvcwU© e‡j| WvUv Gw›Uªi mgq hZ`yi m¤¢e fyjÎywU 
Gov‡bvi D‡Ï‡k¨ GB me †cÖvcvwU©R wba©viY Kiv n‡q _v‡K| e¯‘Z wdì¸‡jvi †cÖvcvwU©i Dci †Uwe‡ji Kvh©KvwiZv 
ev WvUv‡eRwUi Kvh©KvwiZv wbf©i K‡i| 
wPÎ 14.2.6 DB‡Ûvi Field Name-G †Kvb wd‡ìi bvg UvBc K‡i Data Type wbe©vPb K‡i wPÎ 14.4.1 
¯Œx‡Yi Field Properties As‡ki General U¨ve evQvB Ki‡j wdì †cÖvcvwU©R †jLvi Rb¨ Avgiv Field Size, 
Format, Input Mask, Caption, Default Value, Validation Rule, Validation Text, Required, 
Allow Zero Length, Indexed, Unicode Compression BZ¨w` Ackb¸‡jv cv‡ev| Field Name G 
†Kvb wd‡ìi bvg UvBc Ki‡j Gi cÖwZwU ˆewkó¨B †Kvb GKwU wdì‡K wPwýZ Kivi Rb¨ AZ¨šÍ cÖ‡qvRbxq| 

 
******** 

wPÎ 14.4.1 t wdì †cÖvcvwU©R ¯ŒxY 
wKQy wKQy †cÖvcvwU©R Av‡Q hv mKj wd‡ìB we`¨gvb Ges mKj mg‡qB meLv‡b GKB welq wbqš¿Y K‡i| Avevi wKQy 
wKQy †cÖvcvwU©R Av‡Q hv me wd‡ì †`Lv hvq bv Ges wewfbœ wd‡ì G‡`i KvRI wfbœ wfbœ| †hgb, wd‡ìi AvK…wZ 
(Field Size) bv‡gi †cÖvcvwU©wU mKj wd‡ì cÖ`wk©Z nq bv|GB †cÖvcvwU©‡K †`Lv hvq ïaygvÎ Text Ges 
Number wd‡ì| GwU `yB ai‡bi wd‡ì ỳB ai‡bi KvR K‡i| GLv‡b †gvU 255wU K¨v‡i±vi †jLv hvq Ges Gi 
wWdë †mwUs n‡jv 50| `kwg‡Ki Ae¯’vb (Decimal Place) †cÖvcvwU©wU ïaygvÎ Number Ges Currency 
wd‡ìi Rb¨ cÖ‡hvR¨| Ab¨ †Kvb wd‡ì Gi Aw¯—Z¡ †bB| Format bv‡gi †cÖvcvwU©wU wewfbœ wd‡ì wewfbœ ai‡bi 
KvR K‡i| 
wb‡¤œ wewfbœ wd‡ìi wdì †cÖvcvwU©R m¤ú‡K© Av‡jvPbv Kiv n‡jv| 
 
TEXT FIELD Ges FIELD SIZE †cÖvcvwU© 
GKwU †U·U wd‡ìi AvKvi KZ eo n‡e Ges Zv‡Z KZ¸‡jv K¨v‡i±vi BbcyU Kiv hv‡e Zv wba©viY Ki‡Z nq GB 
†cÖvcvwU©‡Z|Gw·m WvUv‡eR mdU&Iq¨v‡i Gi wWdë †mwUs n‡jv 50 wU K¨v‡i±vi, Z‡e B”Qv Ki‡j me©vwaK 255 wU 
K¨v‡i±vi ch©šÍ wba©viY Kiv hvq| mwVKfv‡e wdì mvBR wba©viY Kiv GKwU ¸iyZ¡c~Y© e¨vcvi| †Kbbv, Gw›UªK…Z 
WvUvi ‰`N©¨ hw` wdì mvB‡Ri ˆ`‡N©i †P‡q ‡ewk nq Z‡e mvB‡Ri AwZwi³ me WvUvB wbwðZfv‡e webó n‡q hv‡e| 
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d‡j wdì mvBR cÖ‡qvR‡bi Zzjbvq GKUz †ewk n‡j fvj| Z‡e AZ¨vwaK †ewk nIqv fvj bq| KviY G‡Z wd‡ìi 
‡mŠ›`h©¨ bó nq Ges wW‡¯‹i RvqMvI bó K‡i| 
 
TEXT FIELD Gi FORMAT †cÖvcvwU© 
Text Field -Gi WvUv¸‡jv wKfv‡e cÖ`wk©Z n‡e Zv wewfbœ cÖZxK wbe©vPb K‡i wbqš¿Y Kiv hvq| Format 
†cÖvcvwU© e¨envi K‡i GB wd‡ìi cÖ`k©b‡K wbqš¿Y Kiv hvq| Format ‡cÖvcvwU©i wewfbœ cÖZxK I Zv‡`i A_© wb‡¤œ 
†`qv n‡jv| 

cÖZxK A_© 
@ K¨v‡i±vi Gw›Uª AZ¨vek¨Kxq| @ G cÖZx‡Ki A_© 
& K¨v‡i±vi Gw›Uª AZ¨vek¨Kxq bq| msL¨vI BbcyU Kiv hv‡e| 
< Gw›UªK…Z DcvË‡K Lowercase ev Small Letter G iƒcvšÍi K‡i| 
> Gw›UªK…Z DcvË‡K Uppercase ev Capital Letter G iƒcvšÍi K‡i| 

 
NUMBER FIELD Gi FIELD SIZE †cÖvcvwU© 
WvUv‡e‡R Number Field GKwU ¸iyZ¡c~Y© wdì| wewfbœ ai‡bi 
AsK I msL¨v wb‡q KvR Ki‡Z †M‡j Kw¤úDUv‡ii KZUzKz †g‡gvwi 
`iKvi n‡e Zv wbf©i K‡i Number Field Gi wdì mvB‡Ri 
Dci| GB wd‡ìi mvBR wba©vi‡Yi Rb¨ wb‡Pi QqwU Ack‡bi g‡a¨ 
cÖ‡qvRb Abyhvqx †h †Kvb GKwU †e‡Q wb‡Z n‡e| 
• Byte t GB AckbwU e¨envi Ki‡j 0 (k~b¨) †_‡K 255 Gi 

ga¨eZ©x msL¨vmg~n aviY K‡i| G‡Z †Kvb fMœvsk ev `kwgK 
msL¨v MÖnY‡hvM¨ bq| 

 

******** 
• Integer t GB AckbwU e¨envi Ki‡j 32000 I 32000 Gi c~e©eZ©x msL¨vmg~n aviY Kiv hvq| G‡Z 

†Kvb fMœvsk ev `kwgK msL¨v MÖnY‡hvM¨ bq| 
• Long Integer t GB AckbwU e¨envi Ki‡j 2 wewjqb I 2 wewjqb Gi ga¨eZ©x mKj msL¨vmg~n aviY 

Kiv hvq| G‡Z †Kvb fMœvsk ev `kwgK msL¨v MÖnY‡hvM¨ bq| 
• Single t GB AckbwU e¨envi Ki‡j 3.4 × 1038 Ges 3.4 × 1038 Gi ga¨eZ©x mKj msL¨vmg~n Gw›Uª Kiv 

hvq| G‡Z 6 `kwgK ¯’vb ch©šÍ wbLuyZ wn‡me cvIqv hvq| 
• Double t GB AckbwU e¨envi Ki‡j 1.7 × 10308 Ges 1.7 × 10308 Gi ga¨eZ©x mKj msL¨v BbcyU 

Kiv hvq| G‡Z 10 `kwgK ¯’vb ch©šÍ wbLuyZ wn‡me cvIqv hvq| 
• Replication ID t GB AckbwU A‡c¶vK…Z AMÖmi e¨enviKvix‡`i Rb¨| 
 
NUMBER FIELD Gi FORMAT †cÖvcvwU© 
AsK ev msL¨v‡K †hfv‡e Gw›Uª Kiv nq Gw·m-G wWdë wn‡m‡e 
†mfv‡eB cÖ`wk©Z nq| cÖ‡qvRbg‡Zv †cÖvcvwU© cwieZ©b K‡i GB 
cÖ`k©b wbqš¿Y Kiv hvq| Number Field Gi Format †cÖvcvwU©i 
ZvwjKv wb‡æ †`qv n‡jv-  
• General Number t GwU wWdë wn‡m‡e _v‡K| †hfv‡e 

Gw›Uª Kiv nq †mfv‡eB cÖ`wk©Z nq| 
 

• Currency t GB gvbwU wba©viY Ki‡j FYvZ¥K msL¨v‡K eÜbxi g‡a¨ jvj A¶‡i cÖ`k©b K‡i| wZb wWwRU 
ci ci Kgv cÖ`vb K‡i Ges ỳB `kwgK ¯’vb ch©šÍ cÖ`wk©Z nq| 

• Fixed t GB gvbwU wba©viY Kiv n‡j Kgc‡¶ GK wWwRU cÖ`k©b K‡i| Decimal Place †cÖvcvwU©i †Kvb 
cwieZ©b bv Ki‡j ỳB `kwgK ¯’vb ch©šÍ cÖ`wk©Z nq| 
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• Standard t GB gvbwU wba©viY Kiv n‡j Kgc‡¶ wZb wWwRU ci ci Kgv cÖ`vb K‡i| Decimal Place 
†cÖvcvwU©i †Kvb cwieZ©b bv Ki‡j ỳB `kwgK ¯’vb ch©šÍ cÖ`wk©Z nq| 

• Percent t GB gvbwU wba©viY Ki‡j Gw›UªK…Z msL¨vi gvb‡K kZKiv nv‡i cÖKvk K‡i| WvUv‡K 100 w`‡q 
¸Y K‡i Gi c‡i kZKiv wPý (%) ewm‡q †`qv nq| †hgb 0.25 Gw›Uª Ki‡j cÖ`wk©Z n‡e 25%, 0.5 Gw›Uª 
Ki‡j cÖ`wk©Z n‡e 50% BZ¨vw`| 

• Scientific t GB gvbwU wba©viY Ki‡j msL¨vgvb‡K weÁvbwfwËK †bv‡Uk‡b cÖKvk K‡i| 0 †_‡K 10 
ga¨eZ©x †Kvb msL¨v‡K 10-Gi †Kvb m~PK w`‡q ¸Y K‡i †`q| 

 
NUMBER FIELD Gi DECIMAL PLACES †cÖvcvwU© 
GwU mvaviYZ Auto _v‡K Ges Format †cÖvcvwU©‡Z cÖ`Ë `kwgK ¯’vb ch©šÍ cÖKvk K‡i| B”Qv Ki‡j GwU‡K 15 
`kwgK ¯’vb ch©šÍ wba©viY Kiv hvq| Format ‡cÖvcvwU©‡Z `kwgK ¯’vb cwieZ©b Ki‡j c~e© cÖ`Ë `kwgK ¯’vb wejyß 
nq| 
 
CURRENCY FIELD Gi FIELD SIZE †cÖvcvwU© 
Currency Field Avm‡j GKwU msL¨v RvZxq wdì| GB wd‡ìi mvBR cwieZ©b Kivi †Kvb `iKvi nq bv, KviY 
Dchy³ mvBRwU‡K wWdë wn‡m‡e ivLv n‡q‡Q| GwU `kwgK we›`yi evgw`‡K 15 wWwRU Ges Wvbw`‡K 4 wWwRU 
msL¨v aviY K‡i| 
 
DATE/TIME wd‡ìi FORMAT †cÖvcvwU© 
Date/Time wd‡ìi Rb¨ wewfbœ ai‡bi †cÖvcvwU© Av‡Q| Format 
†cÖvcvwU©©i ZvwjKvi e· ‡_‡K Avgiv A‡bK¸‡jv ZvwiL I mg‡qi 
dig¨vU evQvB Ki‡Z cvwi| 
• General Date t GwU evQvB Ki‡j ZvwiL I mgq‡K †hfv‡e 

Gw›Uª Kiv n‡e †mfv‡eB cÖ`wk©Z n‡e| ïaygvÎ ZvwiL Gw›Uª Ki‡j 
ZvwiLB cÖ`wk©Z n‡e, mgq †`Lv hv‡e bv| ZvwiL I mgq Dfq‡K 
Gw›Uª Ki‡j DfqB cÖ`wk©Z n‡e| 

 

• Long Date t GwU evQvB Ki‡j mvßvwnK ev‡ii bvgmn gv‡mi bvg A¶‡i cÖ`wk©Z n‡e| †hgb Sunday, 
August 11, 2002 

• Medium Date t GwU evQvB Ki‡j gv‡mi bvg ms‡¶‡c Ges eQi †kl `yB msL¨v wWwR‡U cÖ`wk©Z n‡e| 
†hgb 11-Aug-02  

• Short Date t GwU evQvB Ki‡j w`b, ZvwiL I eQi meB msL¨vq cÖ`wk©Z n‡e| †hgb 11/08/02 
• Long Time t GwU evQvB Ki‡j AM A_ev PM mn †Kvjb (:) w`‡q Avjv`v Kiv N›Uv, wgwbU I †m‡KÛ 

cÖ`wk©Z n‡e| †hgb 6:30:36 AM 
• Medium Time t GwU evQvB Ki‡j AM A_ev PM mn †Kvjb (:) w`‡q Avjv`v Kiv N›Uv I wgwbU 

cÖ`wk©Z n‡e| †m‡KÛ cÖ`wk©Z n‡e bv| †hgb 6:30 AM 
• Short Time t GwU evQvB Ki‡j 24 N›Uv wfwËK Nwoi b¨vq mgq cÖ`k©b K‡i| 
 
INPUT MASK 
‡U·U e‡· wK c×wZ‡Z WvUv Gw›Uª Kiv n‡e Zv Input Mask †cÖvcvwU©i mvnv‡h¨ wbqš¿Y Kiv n‡q _v‡K|  
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CAPTION 
WvUv‡e‡Ri cÖ‡Z¨K wd‡ìiB Caption †cÖvcvwU© Av‡Q| †Kvb wdì m¤ú‡K© mn‡RB cwi®‹vi aviYv cvIqv hvq Ggb 
wKQy A_©c~Y© evK¨ ev kã G‡Z wj‡L ivLv hvq| †h wd‡ìi Rb¨ Caption wjLv nq †m wd‡ìi Kjvg †nwWs wn‡m‡e 
Data Sheet View †Z GwU cÖ`wk©Z nq| 
 
DEFAULT VALUE 
‡Kvb ‡Kvb wd‡ì GKwU wbw ©̀ó gvb Av‡M †_‡KB wba©viY K‡i †`qv †h‡Z cv‡i| GB †cÖvcvwU© †mB Kvi‡Y e¨envi 
Kiv †h‡Z cv‡i| 
 
VALIDATION RULE/VALIDATION TEXT 
GB †cÖvcvwU©i mvnv‡h¨ †Kvb c×wZ‡Z GKwU wd‡ìi WvUv mwVKfv‡e BbcyU †`qv n‡jv wKbv Zv wba©viY Kiv n‡q 
_v‡K| mKj wd‡ìi Rb¨B GwU Kvh©Ki| 
 
REQUIRED 
‡Kvb wd‡ì WvUv Gw›Uª AZ¨vek¨Kxq n‡j Zv‡K wbw ©̀ó Kivi Rb¨ GB †cÖvcvwU© e¨eüZ nq| G‡Z WvUv Gw›Uª bv K‡i 
†Kvb µ‡gB Ab¨ wd‡ì hvIqv hvq bv| 
 
ALLOW ZERO LENGTH 
Zero-length Gi †Kvb String (“ ”) Gw›Uª Kiv hv‡e wKbv Zv wba©viY Kiv hvq| †h me WvUv †Kvb †Kvb 
†iK‡W©i Rb¨ G g~û‡Z© cÖ‡hvR¨ bq, †m me †¶‡Î GB ‡cÖvcvwU© e¨envi Kiv hvq| GB †cÖvcvwU©‡K Yes Ki‡j 
Required †cÖvcvwU© ¯^qswµqefv‡eB No n‡q hvq| 
 
INDEXED 
wd‡ìi Dci Bb‡W· Kiv _vK‡j Lye `ªyZ Ges mn‡RB †Kvb WvUv‡K Luy‡R cvIqv hvq| ‡Kvb wd‡ìi Dci Bb‡W· 
Ki‡Z PvB‡j GB †cÖvcvwU© e¨envi Kiv nq|  
 
 
 
 
 

Abykxjbx 
1| eû wbe©vPbx cÖkœvejx 
(K) Field Size Gi wWdë †mwUs KZ K¨v‡i±vi 
(1) 40  (2) 45  (3) 50  (4) 55 
 
DËi t (K) 3  
 
2| msw¶ß cÖkœvejx 
(K) Text Ges Number wd‡ìi Format †cÖvcvwU©i eY©bv w`b| 
(L) Text Ges Number wd‡ìi Field Size †cÖvcvwU©i eY©bv w`b| 
(M) Date/Time wd‡ìi Format †cÖvcvwU©i eY©bv w`b| 
 
 
 


